C U R R I C U L AM  V I T A E
KAVITA CHAUHAN                                      Permanent Address                                       

                                                                                     RZ-70, B –Gopal Nagar
                                                                                     Najafgarh
                                                                                     New Delhi-43
                                                                                     Contact : 7836979909
                                                                                     Email: kavitainsaa1903@gmail.com 
Career objective:
                                                                                                                                                                                                                                          A challenging position and active environemnt in a progressive organnization offering an oppertunity to utilize and develop my inherent skills.
Academic Qualifications:

	Academic
	Board / University

	10th Passed
	CBSE

	12th Passed
	CBSE

	Gradution
	IGNOU

	Pursing M.A.
	IGNOU


Working Experience:

· Worked with orthoplus hospital as a front officer from march 2012 to sep. 2014.

· Worked with sonitech trevel co. as a data entry operater nov..2014 to april 2015.

· Working with Clifton hospital as a Receptionist  from may 2015 till.
Technical Qualification:

· Ms Office, Power point, Excel and Internet.
· Typing speed 40 wpm.

· Stenography speed 80 wpm. 

Personal Information:
      Father’s Name   
                   :       Hoshiar Singh
Born
              :
      5 sep.1989
Gender
              :
      Female

Marital Status
              :
      Unmarried   
Language Known
              :
      Hindi & English 
Nationality
              :
      Indian
Religion
              :
      Hindu 
Hobbies
              :
      Listening to music & Reading books
Strength:

· Hard Working & positive attitude.

Dated: …… / …… / 2015


Place:  New Delhi





                       
                                                                                  (KAVITA CHAUHAN)  

