VISHAL BHARDWAJ

C-1/D Ashoka Road,

Adarsh Nagar Extn.

New Delhi-110033

Mob:- 9999453155

E-mail: acheiver_1983@yahoo.com

Date of Birth: 19-Mar-1983

CAREER PROFILE:  
· Possess strong analytical and problem solving skills. 

· Resourceful in the completion of projects, effective at multi-tasking.
· Have a strong sense of priority and be able to handle timely urgent situations.

· Highly self-organized to be able to meet deadlines.
 
Professional Experience (Total Work Experience 10 Years) 
Accounts payable, Accounts Receivable, Bank Reconciliation, Vendor payments and MIS Reporting
Achievements

· Stabilized the AP process with successful on-site transition of End to End payment process for 17 European markets, processes as - payment preparation, payment run, payments reconciliation, bank reconciliation, Uploading of bank statement, work on unreconciled items(TAR report), direct debits, refunds and final closure on stale/cancellation of cheques.
· Received various awards for a great resource in the organization and very committed towards job

Analytical Skills

· Prepare dashboards and reports with analysis.

· Prepare SOP’s and process maps for the process.

Projects
Project on GR-IR reconciliation
· Closed unreconciled 1500 open items, aging of 360 days
Project on ERP migration

· 3 phase testing performed and submitted the report.
· Activities performed
· Prepared KDE master files for GL codes
· Assist IT consultant team and tax team to upload in ERP
· Identify the debug and submit the report

Senior Associate – Sapient Consulting Ltd, 02-Dec’2013  to Present

· Process the contractor invoices with verification of approved time cards.

· Do follow up with vendors for discrepancies on invoices and arrange revised invoices from them.

· Do follow up with project managers to obtain the approval on contractor expenses

· Prepare accrual file on month end to book the projected cost on PID’s.

· Handle candidate reimbursement cases and resolve candidate queries.

Management Trainee - Genpact, 21-Sep’2006  to 06-Nov-2013
· Voucher processing for expense invoices and perform audit of invoices and handle complete payment cycle.

· Pull bank statement and apply the client payments.

· Run auto reconciliation and manually reconcile the unreconciled items.

· Help vendor master team for creating the record of vendor

· Do audits of invoice processed and payment file on daily basis.

· Run payment batch for multiple geographies and co-ordinate with banks for non-applied payments.

· Assist treasury to maintain the funds in bank accounts

· Project on vendor reconciliation for client - Kraft foods.

· Coordinate with different teams and resolve their queries

· Prepare MIS report on daily productivity, daily deletions, audits and dashboards.

· Work on TAR report(Transaction available for reconciliation report), apply manual payments for direct debits and refunds

· Work on withholding(WHT) tax issues.

· Work on unreconciled items and aging items

· Perform AP AR netting, stale check cases, direct debits, refunds and cancellation check requests.

· Discuss open issues with client and share the analysis

· Responsible to achieve the targets as per fixed SLA and KPI. 

Junior Accountant – Jaquar & Co. Ltd. from Oct 2004 – Sep 2006
•
Voucher processing for purchase, expense and sales voucher

•
Balance transfer to imprest account and handle petty cash books

•
Handle vendor queries regarding payment and invoice status

•
Issue cheques to the parties as per the payable report

•
Pull payable report and make the payment as per due date of invoices

•
Petty Cash Management, Imprest account & Cash book Reconciliation. 

•
Making outstanding detail & follow- up.

•
Entries of cash Book, Sales Bills & Purchase Bills etc. 

•
Making Cheques to parties. 

•
Making Vouchers & Entries in Computer. 

•
Ensure availability of funds before issuing cheques or withdrawing cash.
Customer Service Executive – Reliance Infocomm from Apr 2003 – September 2004.
· Worked as a Customer Service Executive and as Executive in SAP (ERP) in supply chain management.

· Customer handling task at OTC, Money Collection, Invoice preparation, Reports etc. in SAP.

· Complaint handling on sold handsets

· Replacement of defective handsets, CAF(Customer Application form) entry in portal and generating reports, Stores stock master preparation, Stores inventory and all other supply chain activities
Education Qualification
· Graduation in Commerce stream from University of Delhi in 2004
· 12th passed from C.B.S.E. Delhi in 2000
· 10th passed from C.B.S.E. Delhi in 1998.
Technical Qualification

· Two years Post Graduate Diploma in Computer Software technology from ET&T.

· One year Post Graduate Diploma in International Business Operation from IGNOU.

IT Skill Sets
· Good understanding in Ms-Office 2003 & 2007.
· Proficient in Excel, Word and PowerPoint.

· SAP, Oracle, Ariba, Peregrine, Outlook, Jira, Savion, Kofax mark view
Hobbies and interest’s

Watching movies and spending time with my family
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