Mukesh Thapa

Mobile: +91 9958966807 / E-Mail: mukesh_serus@yahoo.co.in 

Career Objective

Seeking assignments in FINANCE & ACCOUNTS with an organization of high repute

Work Experience
· Worked as Article & Audit Assistant in a Chartered Firm.

· Working in a Skoda Automobile Company dealership as Accounts Executive.

Roles & Responsibilities

· Preparing accounts and finalizing Financial Statement.

· Vouching and verification of Audit evidences.

· Making Audit reports.

· Income Tax , Service Tax and TDS returns.

· Maintaining MIS & reports; evaluating them for facilitating decision-making process.

· Following up of bills receivables after invoicing to debtors, conducting ageing analysis with an aim to keep receivables under control. 

· Ensuring proper recording of all the receipts and disbursement of funds.

· Verifying bank reconciliation statements. 

· Assuring that all payments are made to suppliers within the stipulated time frame and managing accounts payable within the pre-set parameters. 

· Managing preparation of details for various ongoing assessments; providing accurate and timely information relating to tax matters to the estimation departments. 

Auditing done for the following Organization

INTERNAL AUDIT

· UNESCO   

· UNDP         

· UNIFEM

· UNFPA

TAX AUDIT

· KUMAR WEARS 

· CANAN TRADERS

STOCK AUDIT

· IKEA

· ALPS

BANK AUDIT

· STATE BANK OF INDIA

Scholastic

· CA inter  

· B.Com from Delhi University.

IT Forte

· Conversant with Microsoft Office (Word, Excel, Outlook), Tally 9.

· Other Accounting and Taxation software (Webtel, Computax, Compuserve).

· Sound knowledge of handling Web Based Applications
Personal Snippets

Father’s Name

:

Mr. Mani Kumar Thapa      

Date of Birth

:

09 November 1990

Nationality

:

Indian

Gender


:

Male

Marital Status

:

Single

Language Known
:

English, Hindi & Bengali

Interest & Hobbies
: 

Listening to Songs.
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