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H.No. 814, H.G.I. Labor Colony, Near Block, F-6, Sultan Puri, Delhi-86
Contact No. : 9350220775/9654750099
E-mail:Jitender_talk@rediffmail.com 
JITENDRA KR. Bhakta

Career OBJECTIVE:
To preserve a progressing career in the field of finance & account in an Organization providing challenging work Environment & Opportunities for performance of growth.
EDUCATIONAL QUALIFICATION:
· Appearing MBA in finance from SMU 
· B.com Passed from IGNOU.
· 12th passed from Delhi Board.

· 10th passed from Bihar Board.
Professional QUALIFICATION:
· One year Diploma in Computer Software Basic (Ms-Dos, Ms-Office, 
Windows 98, 2000, XP).
· Tally (5.4, 6.3, 7.2) + VAT
· English Typing Speed: 40 WPM
.Tally 7.2 RELEASE 1 & Tally ERP 9.Win 98, Win 2000, XP, MS Office Hospital build Software
Professional EXPERIENCE: 
· Working as an accountant last Seven year in Sir Ganga Ram City Hospital. Affiliation with Sir Ganga Ram Hospital Karol Bag New Delhi
· Worked as an Account Assistant Cum Computer Operator for one year in R.K, Electrical & Refrigeration P. Ltd. New Delhi 

· Worked as an Account Assistant Cum Computer Operator for one year in Digital Solution, New Delhi.

· Worked as an Advisor for two years in Sahara India Financial
 Services Corporation, New Delhi.
· Maintaining all Accounts of hospital 
Control and supervision of Accounts & Finance, getting the Annual Accounts prepared
· Coordinating with Statutory and Internal Auditors

· Formulating Credit Policies, Control of Inventory, and Receivables etc
· Preparing and Maintaining records of professional fee cheque, salary, over time, full and final settlements of Consultants and staff of the hospital.
· Maintaining accounts on computer, which includes voucher entries

· Maintaining Salary accounts, bank reconciliation, billing, handling works prepared cash collection report day to day.
· Maintaining computerized accounts of different firms, auditing, and preparation of Documents related to tax returns, maintaining balance sheets

WORKING EXPERIENCE

· Working Seven years of professional experience. Extensive Background in Accounts Managing Company Accounts Proficient in working on Tally ERP. & MS-office.
Personal DETAILS:
· Father’s Name
:
Sh.  Ram Darsh Bhakta
· Date of Birth
:
02nd-Jun.-1985

· Nationality
:
Indian

· Marital Status
:
Married 
· Language Known
:
English & Hindi

· Hobbies
:
Playing Chess & Interact with People.

· Strength
:
Very Extrovert, Good Communication Skills.
· Current Salary
:
25000/PM + PF

· Expected Salary
:
Negotiable 
· Place New Delhi




· Date:________





(J.K. Bhakta)
